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Sexual Harassment Policy

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is unwelcome conduct of a sexual nature which makes a person feel offended,
humiliated and/or intimidated.

Examples of conduct or behaviour which constitute sexual harassment include, but are not limited to:

PHYSICAL CONDUCT

Unwelcome physical contact including patting, pinching, stroking, kissing, hugging, fondling,
or inappropriate touching

Physical violence, including sexual assault

Physical contact, e.g. touching, pinching

The use of job-related threats or rewards to solicit sexual favours

VERBAL CONDUCT

Comments on a worker’s appearance, age, private life, etc.

Sexual comments, stories and jokes

Sexual advances

Repeated and unwanted social invitations for dates or physical intimacy
Insults based on the sex of the worker

Condescending or paternalistic remarks

Sending sexually explicit messages (by phone or by email)

NON-VERBAL CONDUCT

Display of sexually explicit or suggestive material
Sexually-suggestive gestures

Whistling

Leering

COMPLAINTS PROCEDURES

When a designated person receives a complaint of sexual harassment, he/she will:

Immediately record the dates, times and facts of the incident(s)

Ascertain the views of the victim as to what outcome he/she wants

Ensure that the victim understands the company’s procedures for dealing with the complaint
Discuss and agree the next steps: either informal or formal complaint, on the understanding
that choosing to resolve the matter informally does not preclude the victim from pursuing a
formal complaint if he/she is not satisfied with the outcome

Keep a confidential record of all discussions

Respect the choice of the victim
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